	Job Element
	Detail



	Job Title


	DECOMMISSIONING MANAGER  

	Reporting To


	Operations Director 

	Department/Location


	ToP – Operations – Site and office based 

	Main Purpose 


	Overall responsibility for the Offshore Decommissioning part of the business.  Areas of responsibility is split into four key parts:
· Business Development

· Tendering

· Delivery

· Completion / Hand back 


	Typical work activities


	Be the project lead representing Thompsons for all offshore Decom works, managing contracts from ‘cradle to grave’. 
Be the responsible person to develop existing and build new relationships with clients in the oil, gas and renewable sectors.

Price tenders and be responsible for facilitating the production of submissions to strict client deadlines.  

Manage delivery of projects to a very high standard to ensure that information flows and actions are completed appropriately between the client, subcontractors, site teams, senior management and all other stakeholders 

Provide support / updates to the commercial department to permit valuations to be completed monthly and identify any potential variations at an early stage

Be the ‘face’ of Thompsons Offshore Decom
Update project programmes 

Produce contractors reports and present at the periodic client progress meeting 

Attend the ToP weekly ops meeting and contribute accordingly 
Chair regular meetings with Site Management  

Provide management and controls for the administration of both contractual and legislative requirements  

Ensure that the safe system of work documentation including RAMS, Permitry, POWRA’s and Daily Briefings are being adhered to  

Work in close liaison with the Management Team and Health and Safety, Environment, Technical, Commercial and Bid teams
Carry out duties compliant to Thompsons company policies, operating procedures and working practices. 

Carry out duties compliant to Thompsons project-specific documentation including all QHSE documentation and supporting project documentation.

Follow work schedule and instructions issued by management & ensure that employees & sub-contractors under your charge do so.
Advise SLT of necessary or recommended amendments to QHSE documentation (if required).
Assign resources to keep project paperwork and records up to date & available for inspection at any time.
Carry out duties in a safe and efficient manner

Carry out additional works as the role demands.

In additional to the duties, which this job normally entails, the employee may from time to time be required to undertake additional or other duties as necessary to meet the needs of the Employer’s business 




